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How to Create a New Gmail Account
http://mail.google.com

http://mail.google.com/


Fill out entire form:

1. Name – use your real name



2. Choose your 
username:  google will 
tell you if your 
username is already in 
use.  You can use the 
suggested username or 
try something else.

3. Choose your password:  
Google will indicate the 
strength of your password.  
Your password is entirely 
your decision.

4. Type your password 
again.  If they do not 
match, you must go back to 
step 3.



5.  Birthday & Gender are 
required.  Your birthdate
will not be shown to 
others.

6. Mobile phone & other email 
address are helpful if you forget 
your password.  They are not 
required.



8. Click the box in front of “I 
agree to the Google Terms 
of Service & Privacy Policy”.

9. To turn off personalization 
(recommended), click on the 
box to remove the check.

7.  Type the two words your see.  
If you cannot figure one out, you 
can request a new challenge.



You can do this now 
or later or not at all.  
Google has a social 
network – Google+  
that you may want 
to participate in.

You can do this now, later, or 
not at all.  Google+ is a 
social network.



Your new email 
address!

IF you have any 
questions, please ask at 
the reference desk.  Or 
call us at 837-3449



FYI

• If you take too long filling in the online form, it will 
time out.  Then you would have to re-enter at least 
some of the information.

• Anything in RED means you need to take care of 
that problem.

• To read Google’s privacy policy, go to the bottom of 
the form and click on the link.  You should do this 
before you start. 

• You also want to read  “About Personalization”.  It 
tells you how to allow or not allow different 
features.



Questions?  Ask at the 
Reference Desk.
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